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UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
HUYEN ME LINH Poc lip — Tw do — Hanh phiic
sé: 460 /UBND-VP Mé Linh, ngay M thang 02 ném 2023

V/v niém yét cong khai Danh muc
TTHC mai ban hanh; Danh muc
TTHC duoc stra doi, bo sung trong
linh vue ho tich thudc tham quyén
giai quyét cia UBND cép huyén

Kinh gui:
- Van phong HDND va UBND huyén;
- Phong Tu phap huyén;
- Trung tim Van héa Thong tin va Thé thao huyén;
- UBND céc x4, thi tran.

Thue hién Quyét dinh sé 375/QD-UBND ngay 16/01/2023 ciia UBND
thanh phé Ha Néi vé viéc cong bd Danh muc thi tuc hanh chinh méi ban hanh;
Danh muc thu tuc hanh chinh dugce stra doi bo sung trong linh vuc ludt su, ho tich
(gui ban chup Quyét dinh kém theo), UBND huyén chi dao nhu sau:

1. Cong khai Danh muc, néi dung thu tuc hanh chinh méi ban hanh; Danh
muc, ndi dung thu tuc hanh chinh dugc sua doi, bd sung linh vuc hd tich thudc
tham quyén giai quyét cia UBND cap huyén, cap xa dugc cong bé tai Quyét dinh
s6 375/QD-UBND ngay 16/01/2023 ctia UBND thanh phé Ha Nbi, bao gom:

- 17 thi tuc hanh chinh thudc thim quyén cia cap huyén, cu thé nhw
sau:

+ Thu tuc 56 01: Xac nhan thong tin ho tich.

+ Thii tuc s6 02: Cép ban sao trich luc ho tich

+ Thii tuc s6 03: Dang ky khai sinh ¢ yéu td nude ngoai

+ Thi tuc s6 04: Pang ky két hon co yéu td nudc ngoai

+ Thii tuc sé 05: Dang ky khai tir c6 yéu to nude ngoai

+ Thii tuc sé 06: Dang ky nhan cha, me, con c6 yéu té nudc ngoai

+ Tha tuc sé6 07: Dang ky khai sinh két hop dang ky nhén cha, me, con ¢
yéu to nudc ngoai.

+ Thii tuc s6 08: Dang ky giam ho c6 yéu té nude ngoai

+ Thii tuc s6 09: Dang ky cham dit giam ho c6 yéu td nude ngoai

+ Thii tuc s6 10: Thay ddi, cai chinh, b6 sung thong tin ho tich, x4c dinh lai
dan tdc
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+ Thu t’yc so 11: Ghi vao sb ho tich viéc két hon cua cong dan Viét Nam da
dugc giai quyét tai co quan co tham quyén ctia nudc ngoai.

+ Thii tuc s6 12: Ghi vao sb hd tich viéc ly hon, huy viéc két hon cua cong
dan Viét Nam da dugc giai quyét tai co quan ¢6 tham quyén ctia nude ngoai.

+ Thii tuc s6 13: Ghi vao s6 ho tich viéc ho tich khac cua cong dan Viét
Nam da dugc giai quyét tai co quan cé tham quyén cua nudc ngoai (khai sinh;
giam hg; nhan cha, me, con; xac dinh cha, me, con; nu6i con nudi; khai tir; thay doi
ho tich) '

+ Thii tuc sé 14: Dang ky lai khai sinh ¢6 yéu t6 nudc ngoai.

+ Thii tuc sé 15: Dang ky khai sinh ¢6 yéu t6 nudc ngoai cho ngudi di co
ho so, gidy to ca nhén .

+ Thii tuc s6 16: Dang ky lai két hon c6 yéu t6 nudc ngoai.

+ Thii tuc s6 17: Pang ky lai khai tir ¢6 yéu t6 nude ngoai.

- 18 thii tuc hanh chinh thuje tham quyén ciia cap x4, cu thé nhw sau:

+ Thii tuc sé 01: Xéac nhan thong tin ho tich.

+ Thui tuc 56 02: Cép ban sao trich luc ho tich

+ Thii tuc s6 03: Pang ky khai sinh

+ Thi tuc s6 04: Pang ky két hon

+ Thu tuc s6 05: Dang ky nhan cha, me, con

+ Thii tuc sé 06: Pang ky khai sinh két hop nhan cha, me, con
+ Thii tuc s6 07: Pang ky khai tir

+ Thii tuc so 08: Pang ky khai sinh luu dong

+ Thii tuc sé 09: Dang ky két hon luu dong

+ Thii tuc sé 10: Dang ky khai tir luu dong

+ Thii tuc s6 11: Dang ky giam ho

+ Thii tuc sé 12: Pang ky cham dut giam ho

+ Thii tuc s6 13: Thay doi, cai chinh, bo sung thong tin ho tich

+ Thii tuc sé 14: Cép gidy phép xéc nhan tinh trang hon nhan.

+ Thii tuc s6 15: Pang ky lai khai sinh.

+ Thii tuc sé6 16: Ding ky lai khai sinh cho nguoi di c6 ho so, gidy to ca
nhan.

+ Thai tuc s6 17: Dang ky lai két hon.

+ Thii tuc sé 18: Dang ky lai khai tu.

2. G& bo niém yét cong khai cac thu tuc hanh chinh linh vuc ho t'ich néu trén
thudc tham quyén cap huyén, cap xa dugc cong bo tai Quyet dinh s6 4713/Qb-
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UBND ngay 20/10/2020, s6 4016/QD-UBND ngay 25/8/2021 ctia Chu tich UBND
thanh phé) do bi hét hiéu luc.

3. UBND huyén yéu cau:

- Vin phong HDND va UBND huyén thuc hién niém yét cong khai 01 thu
tuc hanh chinh méi ban hanh; 16 thii tuc hanh chinh duoc stra d6i, bo sung trong
linh vuc hg tich thuc tham quyén giai quyét cia UBND cap huyén va g& bo
niém yét cac quyét dinh hét hiéu luc tai B phan tiép nhan va tra két qua giai
quyét thi tuc hanh chinh cia UBND huyén.

- Trung tdm Van hoa Théng tin va Thé thao huyén thuc hién niém yét,
cong khai trén Cong thong tin dién tir ciia Huyén.

- Phong Tu phéap huyén huyén can ctr chirc nang, nhiém vu tham muu cho
UBND huyén hudng dan céc 6 chirc, cé nhan ¢6 lién quan thuc hién Quyét dinh s6
375/QD-UBND ngay 16/01/2023 ctia UBND thanh phd Ha Noi theo tham quyén.
Thue hién ra soat cap nhat vao quy trinh giai quyét ndi bd theo tiéu chuén hé thong
quan ly chat luong ISO 9001:2015, trinh UBND huyén phé duyét theo quy dinh.

- UBND céc x4, thi tran cé trach nhiém niém yét cong khai cac thu tuc
hanh chinh theo quy dinh, huéng dan céc t6 chic, cong dan thuc Quyét dinh sb
375/Qb-UBND ngay 16/01/2023 cua UBND thanh phé Ha Noi theo tham
quyén.

(N6i dung chi tiét Quyét dinh s6 375/0P-UBND ngay 16/01/2023 cua
UBND thanh phé Ha Néi dwoc cong khai trén Cong thong tin dién tir cua |
huyén, cdac don vi co trach nhiém in, niém yét va 16 chirc thuc hién theo quy ;
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dinh).
UBND huyén yéu cau cac don vi nghiém tuc trién khai thuc hién./.
Noi nhin: TM. UY BAN NHAN DAN
- B/c Chu tich UBND huyén; KT CHI’J TICH
- Cac d/c PCT UBND huyén N PH(f) CHi] ,I:ICH
- Nhu kinh guri (dé thién); ) VA .
- BG phén Tiép nhan va tra két qua giai quyét I D NN
TTHC (dé t/hién); HoIEE ¥ ~3
- Trung tim Vian héa Théng tin va Thé thao (dé
cong khai);
-CPVP, OIS —
- Luu: VT, VP (Dung).,,, S

Van Khuwong

Lé
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